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Use of Public Campus Bulletin Boards

Reference: Revised by Operations Council – October 26, 2009
Adopted by College Council - January 4, 1990
Revised by College Council - December 9, 2009

1. The Student Life Office maintains and coordinates posting on public campus bulletin boards listed in Appendix ___. 
2. All items/services advertised must be legal and in good taste, should not endorse specific religions, political candidates, or products/services that have negative health impacts, and should be of interest to Contra Costa College students or staff.
3. Notices/flyers should only be posted on bulletin boards. Notices/flyers should not be posted
on walls, windows, or doors, unless it is a college class cancellation notice and will be removed and discarded.
4. All items on bulletin boards must be posted with thumb tacks or stick pins only. Postings with staples or tape will be removed and discarded.
5. Only one copy of an item may be placed on a bulletin board. Duplicates will be removed and discarded. Reasonably-sized materials are encouraged.
6. All postings must be removed within one month of posting date. Exceptions will be made when appropriate.
7. Student Ambassadors, managed by Student Life staff, will periodically check public bulletin boards and remove inappropriate or out-of-date postings.
8. All public bulletin boards are identified by the posting of these guidelines (Please refer to Appendix __). Department bulletin boards are exempt from this procedure.

Non-College Postings
9. The Student Life Office authorizes the posting of non-college notices on public bulletin boards. Any non-college posting that is not dated with the date of posting and a Student Life Office stamp will be removed and discarded.
10. CCC does not endorse, support or promote any non-college product or service advertised on a campus bulletin board.
11. As needed, services advertised on college public bulletin boards may be checked to determine if the advertiser has the appropriate licensing.

College Postings
12. College course announcements may be posted until the third week of classes. College flyers advertising events may remain posted until the event is over.
13. College staff are expected to remove their own postings in a timely manner.
14. All flyers/postings should adhere to approved college brand standards (Please refer to College Procedure Marketing F600… or URL)







Appendix ___: Campus Bulletin Boards

	Campus Bulletin Boards

	Building Name
	Contact
	Number of Boards

	AA    Applied Arts
	Lorena Cortez
	3

	A   Art
	Anthony Gordon
	1

	B   Biology 
	Brian Williams
	1

	Cafeteria 
	Joel Shanks
	1

	College Center Plaza
	Joel Shanks
	1

	CTC   Computer Technology Center
	Xiao Pena
	2

	GA   Gym Annex
	Shawna Belfield
	1

	GE   General Education
	Zolayma Martin
	1

	HS   Health Sciences 
	Janie Franklin
	2

	LRC   Library & Learning Resource Center
	Judy Flum
	3

	M   Music
	Stephanie Austin
	1

	KNOX   Performing Art Center
	Travis Hiner
	1

	PS   Physical Sciences
	Maritza Guerrero
	1

	SAB   Student & Administration Building
	Michael Peterson
	2

	SSC   Student Services Center
	Elizabeth Bremner
	2




Campus Bulletin Boards                
The Office of Student Life maintains and coordinates posting on (20) official campus bulletin boards in the following buildings: AA, Art, Bio, Cafeteria, College Central Plaza, CTC, GE, HS, LRC, Music, PS, SAB, SSC. To have your flyer posted, bring 20-25 copies of the posting to the office for approval. The student life staff will post and remove your materials for you. In addition, materials will also be forwarded to the Library if appropriate. 

To post on any other bulletin board on campus, please contact the Department Chairs for those areas for approval and instructions but all posting will still need the approval of the Student Life Office (SAB
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